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	CHECK LIST - SUMMER SEMESTER 2006

	Title of Lecture: 

Name of Lecturer:
	Engineering Ethics
Prof. Dr. Michael Davis, PhD. 
	Answers:

Please, answer the following questions as detailed as possible in the space provided below:

	A. Schedule (if available, please, enclose the agenda) if not:
	Dr. Jermann has my schedule already

	1. Start/End time of the lecture


	June 8-11 (Thu-Sun), 9-5 (with lunch 12-1)

	2. At what time do you plan to arrive at the NIT 


	I arrive in Hamburg, June 5, 2006, about 11 AM. I will probably wait till the morning, Tuesday, to visit campus, look at classroom, and otherwise learn my way around.

	3. First availability of seminar rooms


	Don’t understand the question

	B. Equipment & Material  
	

	1. Technical Equipment

       (e.g. beamer, laptop, DVD player, VCR, overhead projector)


	I’ll need a laptop for PowerPoint, a way to type notes so that they appear on a big screen or on student’s laptops. I’ve ordered some movies—I think they will come in DVD. I’m expecting NIT to provide me with a laptop with Windows XP Professional and Office

	2. Facilitation Material

       (e.g. flipcharts, pin boards, acetate sheets, markers)


	Black (or white) board as backup in case electronics fail.
A seating chart large enough to read quickly so that I can call on students by name.

	C. Room Preparation
	

	1. Room (special requirements concerning the size or shape of the lecture room)


	A room shape that will help discussion, for example, with seats in an arc or on three sides.

	2. Number of rooms for group work with special requirements (see also the section E)


	

	D. Handouts
	

	1. Softcopies: 

        Please, list or attach the files. If listing, please send us the files at           least 5 days in advance to distribute the material on time.

a) special requirements concerning the layout of the handouts

b) distribution- in advance or during the course


	See email with files of cases, etc.

	2. Hardcopies: Please, list the material for copying and send us the material at least 5 days in advance.

a).   special requirements concerning the layout of the handouts

b).   distribution- in advance or during the course


	See syllabus for “handout in class”. Anything marked simply “handout” will be available on the website—which I’m assuming both I and my students can access in class and out.

	3. Case studies / Exercises: Please, list or attach the files and send us the cases or exercises at least 5 days in advance.
a) special requirements concerning the layout of the handouts

b) distribution- in advance or during the course


	See syllabus and email

	E. Group Work
	

	1. group constellations (in advance or the groups will be defined during the course)

2. if in advance: special requirements regarding the number of students per group, number of groups, background)


	No special arrangements

	F. Miscellaneous
	

	1. Special activities during the course that require preparation in advance e.g. outdoor activities, special exercises, homework


	none

	2. Others (Direct support needed when etc)


	An easy to read seating chart (or name plates) for students so I can call on them by name.


Please, fill in the form and send it either per E-mail, snail post or fax, back to the NIT. We’ll do our best to provide You with the material listed above.

In case of questions, please, contact
Gondo Suhadi (Mr.)




gondo.suhadi@tu-harburg.de
tel:    040 23 55 82 26
mobile:  0176 24 90 02 70
Signature



Area filled by NIT:

	Task


	Finished (ok)
	Remark

	I) Scheduling 


	
	

	II) Equipment and material 


	
	

	III) Room Preparation


	
	

	IV) Handouts


	
	

	V) Group work


	
	

	VI) Miscellaneous


	
	

	VII) Evaluation posted and send to the lecturer


	
	

	VIII) Exam questions received
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